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Instructions on how to login to RGlobal to complete
the check-in procedure and upload legal documents




RUTGERS

OFFICE OF
INTERNATIONAL
STUDENT AND
SCHOLAR
SERVICES (OISS) »

F-1Student »

J-1Exchange Visitor »
Health Insurance »
Income Taxes »

Employment Options
>

Login to RGlobal

ONLINE CHECK-INWITH
OFFICE OF INTERNATIONAL
STUDENT AND SCHOLAR
SERVICES (OISS)

This is a legal requirement of your F-1 or J-1 status, and your status will not be legally activated until you have successfully

completed this process.Use your Rutgers NetlD and password to login to yourl RGLOEAL|account to complete your

information through the check-in form (available under “Orientation” in the RGlobal portal).

In the online check-in process, you will be asked to upload scans or photos of your passport biographical page, visa page,
your [-20/D5-2019, and I-94. If you are on campus, you will have access to computer labs in your academic

school. However, the easiest way to upload images is to take a clear picture with your phone and email it to yourself.

You will receive notification via email once your form has been processed and approved.

= Start by visiting our website at|https://myrun.newark.rutgers.edu/node/487|

= Thereis alink to “RGLOBAL” (see image above)

= (Click the link to the RGlobal portal

= Use your NetlD and password to login
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Open the Check-In Form

= The Student Check-In Form can be found under the “Orientation” tab on the left hand side of the portal

= online services for
international students,
4 _ scholars & staff

abh

"} Secure Online Session

Campug: Rutgers New Online Services for International Students, Scholars, and Staff: Update your
Brunswick Students

institutional information, request signatures, work authorization, certificate of
Network ID:I:I enrollments, sign-up for sessions, and more,

RGlobal Services Home Page

RGlobal Home Page

Hiogranhical Indnrmation SEVIS Status Information Options
F-1 Practical Trainin ) g _
3 SEVIS:10: View cases closed before today
[=] Orientation Status: '
View correspondence and notes
‘ Student Check-In Form Level: older than 60 days

Program Start:

Logout of RGlobal Program End:

The Center for Global Services at the GAIA Centers provides immigration related
advising and processing; and cross-cultural programs for international students and
scholars, as well as their spouses and dependents. The center also serves to
demystify federal regulations and assist members of the campus community in the
cultural adjustment process.
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U.S. Local Address and Contact Information

= Read Form Guidance on the top of the form

= Begin check-in by selecting whether or not you live on campus

If you live on-campus:
Enter non-Rutgers email and US telephone number

5

Do you live on campus? 2\ YES MO

U.S. LOCAL ADDRESS AND CONTACT INFORMATION

If you live on campus, yvour address will automatically be entered on your record. If
you move off-campus, be sure to report vour address change within 10 days of
maoving. You may change yvour address at Rutgers online address update page.

Mon-Rutgers email
.S, Telephone Mumber 0

It is preferred that vou enter a U.S. phone number. If you don't have one at the
time of completing this form, please update your MyRutgers portal when you do
have a U.5. phone number so it can be recorded in vour SEVIS record.

If you live off-campus:

Enter U.S. address, non-Rutgers email and US telephone number

Do you live on campus? * YES ® NO

U.5. LOCAL ADDRESS AND CONTACT INFORMATION

If you move, you must report your address change within 10 days of moving. You
can change your address at Rutgers online address update page.

Street 1 *

Street 2 and Apartment/Suite Number

City *

State * M
Zip code *

Mon-Rutgers email *

11.S. Phone Number 0

It is preferred that you enter a U.S. phone number. If you don't have one at the

time of completing this form, please update your MyRutgers portal when you do
have a U.S. phone number so it can be recorded in your SEVIS record.

Use the next few slides to help you format your address
correctly if you have an off-campus address
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U.S. Local Address and Contact Information:
Formatting an U.S. Address: Example 1

U.5. LOCAL ADDRESS AND CONTACT INFORMATION

If you move, you must report vour address change within 10 days of moving. You
can change your address at Butgers online address update page.

Street 1 96 Daisy Street ]
Street 2 and Apartment/Suite Number . Apt. 23 h
City * Piscataway

State © New Jersey

Zip code * 08854

Non-Rutgers email *

U.S. Phone Number 0

It is preferred that you enter a U.5. phone number. If you don't have one at the
time of completing this form, please update your MyRutgers portal when you do
have a U.S. phone number so it can be recorded in your SEVIS record.

= Street number is different than
apartment number and should
come before the street name

= Apartment number should be
listed on the second line (Street
2)
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U.S. Local Address and Contact Information:

Formatting an U.S. Address: Example 2

U.5. LOCAL ADDRESS AND CONTACT INFORMATION

If you move, you must report your address change within 10 days of moving. You

can change your address at Rutgers online address update page.

Street 1 * 180 College Avenue

Street 2 and Apartment/Suite Number Apt. 3F

City * New Brunswick
State * New Jersey

MNon-Rutgers email *

U.S. Phone Number W

Personal email that you
check regularly

It is preferred that you enter a U.S. phone number. If you don't have one at the
time of completing this form, please update your MyRutgers portal when you do
have a U.S. phone number so it can be recorded in your SEVIS record.
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FOREIGN ADDRESS

.S, law requires you to enter your permanent home country address in your
record. To change your permanent home country address in the future, please
update the Rutgers online address update site.

Foreign Phone Number 0

Please enter a foreign phone number if you have one.

EMERGENCY CONTACT INFORMATION

Please provide contact information for someone we can contact in the case of
emergency. This person may reside in the U.S. or abroad.

EMERGENCY CONTACT 1

Type of contact *

Full name *

Street address

City

Country

Phone number *

Email address

|
|
|
|
State/Region, if applicable |
|
|
|
Relationship * |

Foreign Address and Emergency Contact

Your foreign home address is already in
our record. If anything changes, please
use the Rutgers online address update

link to update

Enter your foreign phone number if you
have one

You will also have to enter emergency
contact information for at least one
emergency contact, or two if you prefer

At least one of your emergency contacts
should live in the United States, if
possible
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Dependent Information

DEPENDENT INFORMATION

Do you have dependent(s) accompanying vou in F-2 or J-2 ® YES NO
ctatus? *

Please fill out the form and upload your dependent documents. However, you
must pay a Dependent Fee of $50 for your spouse and £25 for each dependent
child. This fee should be paid in person at OISS by check or money order made
out to Rutgers, The State University of New Jersey. The address is:

175 University Ave, Conklin Hall, Room 216
Mewark, NJ 07102

Select whether or not you have
dependent(s) in F-2 or J-2 status
entering the United States with you

If you have dependents, instructions will
be provided for you about the
Dependent Fee

If you have dependents, have your
dependents’ immigration documents
ready for upload later in the check-in
form
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Document Uploads

®"  You MUST upload your immigration

DOCUMENT UPLOADS . :
documents including:

PDF, JP PNG F -
DEAIPEG OR-ENG EILES ALLOWED = F-1/J-1 student visa page on passport

Are you a citizen of Bermuda or Canada? * YES NO . .
= Passport biographical page(s)
Upload passport pages with bio Choose File | No file chosen
information & photo * ; : =  Form |-94
Q4 * Choose File | No file chosen
Unicact Formn 1-94 \ ; = |-20 for F-1 students. Transfer students need

Upload I-20, if applicable Choose File | No file chosen to include previous I-20 forms too.
= DS-2019 for J-1 students

Upload DS-2019, if applicable | Choose File | No file chosen

= Scans or clear photos taken from phone
are acceptable. Please consider using an
app such as CamScanner or Google Drive
to create good quality pdf.

" Follow the next few slides on
immigration documents upload
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Immigration Documents: F-1 or J-1 Student Visa Page

Issuing Post Name Control Number %>

CHENNAI ( MADRAS) [ .

Surname

Given Name Visa Type /Class

R Fl Your visa type should be
Passport Number Sex Birth Date Nationality Uev o F-1orJ)-1
P v T 0 ,
The SEVIS number on Entries Issue Date Expiration Date f :
your visa should match ﬁnnmm_on 13JUN2012 11JUN2017 100" know when your visa expires
Al
the SEVIS number on NOO_
your |-20/DS-2019 F2461448

GEORGIA INSTITUTE OF TECHNOLOGY
ATLANTA,GA 30332-0284

VNUS A << < <<<<<<< << <LK LLLLLLK
H4024353<4IND8810056M1706114F1MDROY36J752116

10
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Pasaporn Ofoe, JAIPUR

{

¥
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K. M. MEENA

L0 T RS 2
Assislant. Passpont Officer

Hrete sfee Ty

[ ¥R MTUIRTSY REPUBLIC OF INDIA

odu/ Type v ountry Code

e /C
IND

rerdrd ./ Passport No.

G/ Surname

2w way win / Given Names)

TP / Rationasi ty T fatw / Sex ar=faie / Date of Birth
INDIAN M / /
vt vaor / Place of Birth ;

’

) wvd wy v / Place of Issue

S SR o) et / Dade of lssun  wnifoe wit (i / Date of Expiry

1 _IJI A,Il

P< <<
< IND
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Immigration Documents: Passport Biographical Page

Your passport should be valid
for at least 6 months into the
future at all times

11



RUTGERS Immigration Documents: Form [-94

U.S. Customs and Border Protection

Securing America’s Borders

OMB Ne. 1651-0111
Expiration Date: 11/30/2014

Get1-94 Number | 1-94 FAQ

Admission (I-94) Number Retrieval

Your record number will
change every time you

If your 1-94 says anything Admission (1-94) Record Number: | ' leave/enter the country

other than D/S please »Admit Until Date (MM/DD/YYYY): D/S
contact our office

Details provided on Admission (I-94) form:

Family Name: _
First (Given) Name: Federico

girth Date (MmoDYYYY): |
Passport Number: -

Passport Country of Issuance: Italy Be sure to submit the
Date of Entry (MM/DD/YYYY):  05/11/2013 - most recent 1-94

If your 1-94 says anything "p
other than F1 or J1, - Class of Admission: F1

. P Effective April 26, 2013, DHS began automating the admission process. An alien law fully admitted or paroled into the U.S. is no longer
please contact our office required to be in pessession of a preprinted Form 1-94. A record of admission printed from the CBP website constitutes a law ful record of
admission. See 8 CFR § 1.4(d).

P ifan employer, local, state or federal agency requests admission information, present your admission (1-94) number along with any additional
required documents requested by that employer or agency.

P 1ote: For security reasons, we recommend that you close your browser after you have finished retrieving your -84 number.



RUTGERS Immigration Documents: 1-20 (for F-1 students)

Department of Homeland Security 1-20, Certaficate of Elpabality for Nonunmagrant Student Status
US. Immugraton and Customs Enforcement OMB NO. 1653-0038

' Your SEVIS ID Number ‘ SEVISID: N0004705859
[SURNANEPRINARY NAME GIVEN NAME CLASS
Sanple ATEM 3tudent
IPREFERRED NAME PASSPORT NAME
ICOUNTRY OF BIRTH COUNTRY OF CITIZENSHIP -
UMITED EINGDOM UNITED RINGDOM
DEAT! or nﬂ 2 ADMISSION NUMBER
08 TRAMDRE 298 ACADEMIC AND
[FORM ISSUE REASON LEGACY NAME LANCUACE
CONTINUED ATTENDANCE Jay lamine

%QQLDI_QBMATIO-\'
OOL NAME SCHOOL ADDRESS
]

SEVP School for Advanced SEVIZ ZSsudies 002 Nancy Lane, Fo, Washington, ND 20744
SEVP? School for Advanced 3EVIS Ssudies

HOOL OFFICIAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APFROVAL DATE
Nelene Roberssen BALZ 444444000
7080 03 AFRIL 2018
PROGRAM OF STUDY

DUCATION LEVEL MAJOR ) MAJOR 2

CHELOR'D Hechanical Cngineering 14.1901 Toress Ingineering 24.3401
INORMAL PROGRAM LENGTH PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES
3¢ Meashe Reguired Ssudent is preficiene
ey IR - Program End Date

VANCIALS
ESTIMATED AVERAGE COSTS TOR: 4 MONTHS STUDENT'S FUNDING FOR: 4 MONTHS
Tuition and Fees 3 i Persanal Funds S §
Living Expenses : 2 Funding . School Remacks H ¢
Cupenses of Dependents ’ ] Funding .Other. Remarks 3 ?
Zxpense Cther. Femarks ) 4 On-Canpue Zmployment s ¢
TOTAL H 0 TOTAL : L
REMARKS

finished program - appiying for OFF

SCHOOL ATTESTATION

i cornty under pesalty of parjury that all mformasion provided Adove wai entered bafore I signed tus form and s true and comect [ executed this form i the Unisd
[States after review and evaluation it the Usited States by me or other officials of the 1chool of the student's application, transcripts, of other reconds of courses taken
jand proof of financial responsibility, which were received ot the school to the execution of tis form The 1chool has determined that the above named stadent’s

jqualifications meet all standards for sdmiiuion %o the wchoel and the will be required to puriue  full program of sady a1 defined by § CFR 214 20(6) fama
[designated school afficial of the above namad school and am awhorized 1o awe thas form

X DATE ISSUED PLACE ISSUED
SIGNATURE OF: Melene Robeguson, #0350 i Ocseber 2018 Iv. ¥ashingson,MD
STUDENT ATTESTATION

| Bave read and agreed to comply with the terms and conditons of my admisiion and thote of sy extencon of stxy | cerfy that all informanon provided oo this form
jrefiery pecifically to me and &s true and comect 1o the best of my keowledpe [ centufy that [ seek to enter of reain o the Uited States temmporanly, and solely for the
parpose of pursuing » ull program of smady at the school named above. 1 also suthorize the named school 10 relesse my informarion Som oy recosds needed by DHS
. . . parvuant 10 § CFR 214 30 10 deseruune moy nontmaigrant stanss. Parest or guardisn, and stadent, must sign if stodent is under 18

Sign and Date in BLUE ink %
[SIGNATURE OF: Ssudens Sample 2TEM DATE
X

NAME OF PARENT OR GUARDIAN SICNATURE ADDRESS (city/state or province/country)  DATE
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Immigration Documents: DS-2019 (for J-1 students)

Program End Date
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Submit the Form

ACKNOWLEDGEMENT OF UNDERSTANDING

[ I understand that it is my responsibility to maintain my lawful
status while in the U.S. If I have any guestions about these
responsibilities I will seek guidance from an adviser at Global
Services for further information. I hereby authorize the Center
for Global Services to access my I-94 Arrival and Departure
record as needed to verify my status, ™

* required fields | Submit |

Don’t forget to hit “submit” once you have completed all relevant fields

If you receive an email requesting follow up, please correct the mistakes or
respond within 2 days

If you have any questions while completing the form, please email

OISS@newark.rutgers.edu

You will receive a confirmation email once the form has been approved and
updated

15
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