RUTGERS

Career Development Center
Newark

SOAR Orientation 2018

Making the most of your Career Center



Our Goals Today

Welcome to Rutgers University Newark

Today we hope to accomplish three things with you:

1.

To be able to access RaiderNet and utilize the site to
search for job and internship opportunities

To be able to upload a resume in RaiderNet and
understand the process for review and approval

To be able to utilize RaiderNet to schedule an
appointment to meet with a counselor



What is RaiderNet and How do | Utilize it?

e RaiderNet is your primary job and internship
search tool where employers post opportunities
specifically seeking Rutgers-Newark students.

e RaiderNet is a lifetime resource available to you
even beyond graduation.



Accessing RaiderNet

Visit our CDC Departmental website: http://cdc.newark.rutgers.edu/
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Accessing RaiderNet

Look for the RaiderNet banners on the right side and select one of them
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Accessing RaiderNet

On the subsequent page select the Student/Alumni box and then you will need to
enter your RUID (9 digit number) and your password (which for today is SOAR).

RUTGERS

@ Rutgers-Newark Alumni may request a RaiderNet account below-right. using their 9 digit RUHD number. Once the email
is verified and all information is confirmed, Alumni will be sent a "Welcome message" that will provide you with the link
to create your own account password.

Alumni who do not remember their RU-ID number may call 973-353-5311 to obtain instructions.

Rutgers-Newark Students: Please make sure to enter your 9 digit RU-D number (no hyphens, breaks or periods) in the
Username location below. Your Password was created following the "Welcome to RaiderNet" e-mail you received

Sign In Alumni Regi-stratidn

Rutgers-Newark Students Select the button below to registerfor a new

In the space below - enter your RU-ID number and the . RaiderNet account.

RaiderNet account password you created

=

Available only to Rutgers=Newark Alumni

ALUMNI REGISTRATION

Username

(Your RU-ID Number )

Password

LOGIN

Forgot Password

Career Services Management System

Privacy Policy | Terms of Use



Using RaiderNet

Once logged in you will have access to your RaiderNet Home Page (below).

Q{ Search @ Ima Student v

Home

Jobs

Profile

Documents Ima Student

) : '
Alumnni Mentors Find a career you'll love!

Network
Tell us your career interests and we'll show jobs, events and campus interviews personalized just for you
Events Additional Resources
: This will take only 2 minutes. Careershift
Interviews
ERiEE NaceLink
Surveys Rutgers Vault
R Jobs For You See Al
Calend i
Hendar Not sure where to start? Try these recommended jobs. Career Tools and Counselmg
Request a CDC Counseling Appointment

My Account Sexuality Educator Intern X Fall / Winter TUTORS Needed in Newark - $25-$55/hour 4 9 AP

Masakhane Center, The FT Find a Tutor Network, The

Newark, New Jersey Newark, New Jersey

i o . . . .
7d ago Internship / Externship 1m ago Job (no degree required) Oﬁ‘—CampUS Interviews

Jobs I Qualify For

NOT INTERESTED NOT INTERESTED

On-Campus Interviews

Scheduled Interviews

What's New & )

Interviews Applied For

Ii Job Finder has matches for you Interviews | Qualify For
11 Recommended Jobs



Using RaiderNet

Select the top right hand side of your Home Page where your name is listed and select
Change Password from the drop down menu.

Home

Jobs

Profile

Documents

Alumni Mentors
Network

Events

Interviews

Employers

Surveys

Research

Calendar

My Account

Q{ Search

Find a career you'll love!

Tell us your career interests and we'll show jobs, events and campus interviews personalized just for you

Jobs For You

Not sure where to start? Try these recommended jobs.

Sexuality Educator Intern

Masakhane Center, The
Newark, New Jersey

7dago - Intemnship / Externship

NOT INTERESTED

What's New

I: Job Finder has matches for you
11 Recommended Jobs

This will take only 2 minutes.

See All

Fall / Winter TUTORS Needed in Newark - $25-$55/hour %

Find a Tutor Network, The
Newark, New Jersey

Imagoe - Job (no degree required)

NOT INTERESTED

,

Ima Student

Additional Resources
Careershift

GoinGlobal

NaceLink

Rutgers Vault

Career Tools and Counseling

Request a CDC Counseling Appointment

Off-Campus Interviews

Jobs I Qualify For

On-Campus Interviews
Scheduled Interviews
Interviews Applied For

Interviews | Qualify For



Using RaiderNet

Once your account password is changed you can proceed to the other sections in the
dropdown menu beginning with Personal Information.

,

Q{ Search @ Ima Student —

Home

Jobs

Profile

Documents Ima Student

) : '
Alumnni Mentors Find a career you'll love!

Network
Tell us your career interests and we'll show jobs, events and campus interviews personalized just for you
Events Additional Resources
: This will take only 2 minutes. Careershift
Interviews
ERiEE NaceLink
Surveys Rutgers Vault
R Jobs For You See Al
Calend i
Hendar Not sure where to start? Try these recommended jobs. Career Tools and Counselmg
Request a CDC Counseling Appointment
My Account Sexuality Educator Intern X Fall / Winter TUTORS Needed in Newark - $25-$55/hour 4 9 AP
T Masakhane Center, The FT Find a Tutor Network, The
Newark, New Jersey Newark, New Jersey
7dago - Intemnship / Externship Imagoe - Job (no degree required) Oﬁ‘—CampUS Interviews

Jobs I Qualify For

NOT INTERESTED NOT INTERESTED

On-Campus Interviews

Scheduled Interviews

What's New )
Interviews Applied For
Ii Job Finder has matches for you Interviews | Qualify For
11 Recommended Jobs




Using RaiderNet

The Personal Information page contains some information provided to us for this
Orientation workshop but to be able to utilize RaiderNet, you must complete all
fields with a Red Asterisk. Once those fields are filled in then select Save Changes
and Continue which will take you to the Academic Information screen.

Please note: RaiderNet receives weekly imports from the Registrar

A Search @ Ima Student ~ M}

My Account

@ If you are an Alumni and have forgotten your RUHD number please contact the CDC Main Office at 973-353-5311 for instructions.
(NOTE: your RU-ID number is NOT your SS#, net-ID or e-Recruiting username)

CONDUCT/PRIVACY REPORT OFFERS PASSWORD NOTIFICATION SETTINGS

Student Information

RU-ID*

Completion Status
Personal Information
+/ E-mail

' Secondary E-mail

+/ Phone Number

149335194
-~ ' Current Address
Full name *
er your f +/ Street Address
Ima Student
/' Dependent Locality
First Name *
< City
Ima
/ State
Last Name*
Student +/ Zip Code/Postal Code
E-mail *

ima4391@rutgers.edu

/ Country
/ Accessible Mode

Academic Information



Using RaiderNet

On the Academic Information screen you must continue to complete all fields
with a Red Asterisk and then select Save Changes and Continue again to move to
the final screen which is Code of Conduct/Privacy.

Home

Jobs

Profile

Documents

Alumni Mentors
Network

Events

Interviews:

Employers

Surveys

Research

Calendar

My Account

Personal

Academic

[
Conduct/Privacy

Report Offers

Home / My Account / Academic

My Account

(@ When Selecting your Year in School please maintain the following criteria
Senior: One year of schaol or less left
Junior: Two years of school left
Sophomore: Three years of school left
Freshman: Four years of school or more left
Still not sure what to select?

Visit a Career Counselor during a walkin period.

PERSONAL ACADEMIC CODE OF CONDUCT/PRIVACY REPORT OFFERS PASSWORD NOTIFICATION SETTINGS

SAVE CHANGES ‘SAVE CHANGES AND CONTINUE CANCEL

a required field

Year in school *

(please se= hint above for guidance)

Freshman i

Major(s) *

t your majs

Unspecified Curriculum (001)
Minor(s)

010 ACCOUNTING

013 AFRICAN MIDDLE EASTERN&SOUTH ASIAN LANGUAGES & LITERATURES
013 AFRICAN MIDDLE EASTERN&SOUTH ASIAN LANGUAGES &LITERATURES
014 AFRICANA STUDIES

050 AMERICAN STUDIES

NAN AMCIENT AND MENIEVAL CIVILIZATIONS

Undergrad GPA
0.00

Group Affiliation *

Does not apply
U athlete
OHie

O Honors College

(s

Completion Status
Personal Information
Academic Information
+ Year in school

O Minor(s)

 Group Affiliation

o

Previous School Attended

[e]

Degree Received

o

Date of Graduation

<

GPA Received

o

Major of Study
/ Geographic Preference #1
O Geographic Preference #2

O Geographic Preference #3

<

Career Interests
 Goals

¥ Job Types



Using RaiderNet

On the Code of Conduct/Privacy screen, please read through the agreement and
check off the box at the end. Make sure to select Save Changes and Continue to
move to the Documents page.

RU'I'GIERS @
&7 Home 1
Jobs

Home | My Account | Cooe OF Condoct/Privecy
M My Account

PERSONAL ACADENRC CONE OF CORMUICT/PRIVACY REPOAT OFFERS. PASSWORD NOTIFICATION SETTINGS

SAVE CHANGLS AND CONTINUL CANCLL Complotion Status.

Academic information
Folicy Affirmation *

CODE OF PROFESSIONAL CONDUCT AGREEMENT WITH THE CAREER DEVELOPMENT CENTER

rie it terma otiined bekom /' Pulicy Affrmalion
<+ Recesve Emad Notifications

<+ Inchude in Resurne Bocks

uuuuuu

documents




Uploading Documents

On the Documents page you can upload your resume and other documents for
use in applying for opportunities in RaiderNet. Please read the resume approval
process and make sure to submit your document in Word. Once uploaded you
will need to meet with a Career Counselor to have it approved either by
scheduling an appointment or coming in during one of our Walk-In periods.

Please Note: Resume templates can be found on our website under Students

Jobs

D Profile
Documents
Approved
Pending

> OptinBooks

. Alumni Mentors
=" Network

S Events

7y Interviews

# Employers

Surveys
Q Research
Calendar

®F My Account

\ Search e Ima Student ~ @

Home / Documents / Approved Documents
Resumes

| @ Document Number LimitYour account has a maximum limit of 10 documents saved at any one time...for example you can have 4 resumes, 2 cover letters, 2 transcripts and 2 thank you letters

APPROVED DOCUMENTS PENDING DOCUMENTS OPT-IN RESUME BOOK

@ Resume/Document Approval Process

Undergraduate students MUST have an approved Resume in RaiderNet to apply for interviews / positionsi!

To obtain resume approval you MUST visit the Career Development Center and have your resume reviewed by a Career Counselor either during one of our Walk-In Periods OR by scheduling an appointment.
Please Upload your Resume to your RaiderNet account BEFORE you meet with a Career Counselor in order to have that Resume reviewed / approved.

Resume Templates:Are available on our CDC website (http://cdc.newark rutgers.edu/CDCRUN14/CDC_Resume.htmi).

Resumes must be submitted in Microsoft Word format either .doc or .docx not as an Adobe Acrobat .pdf file. Any resumes submitted as .pdf files will be automatically declined.

Graduate student and Alumni resumes are automatically approved by the system without critique.

‘Subsequent resumes uploaded to RaiderNet will be automatically approved.
BE FOREWARNED, it is YOUR RESPONSIBILITY to make sure that these subsequent resumes are free of typographical, grammatical, structural, or other errors that may prevent you from being “selected” for interviews by
employer(s).

Cover Letters are approved automatically by the system without review. If you wish to have your Cover Letter critiqued, you need to visit the Career Center during a Walk-In Period or request an appointment to meet with a Career

AN
Ei

No records found.

E ——




Scheduling an Appointment

On the Home screen (right side), you will see Career Tools and Counseling where you can
request an appointment to meet with a Career Counselor to review any career documents or
discuss career-related matters.

Please Note: Our Walk-In Period schedule can be found on our website under Students

&

RUTGERS

2 Search

Home

[C] Jobs

978
" Network

X GET STARTED
T Events

) Interviews

@ Profile

Documents Find a career you'll love!

Tell us your career interests and we'll show jobs, events and campus interviews personalized just for you.
This will take only 2 minutes.

L._‘" Employers

H Surveys

.‘:-‘ Research
Check Back for Jobs For You.
Calendar More jobs for you will be shown here as they are added, so check back soon!
~ Searchall jobs | Go to favorites Go to applications
%% My Account
Events For You see Al
Attend these recommended events
2018 Internship and Summer Job Fair X
Jan 24, 2018 - 1 day(s)
Career fair
9 going

VIEW NOT INTERESTED

Ima Student
v

Additional Resources
CareerShift

GoinGlobal

Nacelink

Rutgers Vault

Career Tools and Counseling

Request a CDC Counseling Appointment

Off-Campus Interviews
Jobs | Qualify For

On-Campus Interviews
Scheduled Interviews
Interviews Applied For

Interviews | Qualify For

More

a

]



Searching for Opportunities

On your Home screen (right side), you can select Jobs | Qualify For or Interviews |
Qualify For to look for Jobs and Internships. We would also recommend
completing the Find a Career You’ll Love section so that RaiderNet can provide
you with suggested opportunities that best fit your interests.

UTGERS e Ima Student
e ot
) Hom

Find a career you'll love!
Tell us your career interests and we'll show jobs, events and campus interviews personalized just for you

This will take only 2 minutes.
SIS ' Additional Resources

Careershift
GoinGlobal
NaceLink

Rutgers Vault

check Back for Jobs For You. Career Tools and Counseling

More jobs for you will be shown here as they are added, so check back soon!
Request a CDC Counseling Appointment

Searchalljobs | Go to favorites Go to applications

Off-Campus Interviews

Events For You see kil Jobs | Qualify For

Attend these recommended events.

2018 Internship and Summer Job Fair X X
On-Campus Interviews

Jan 24, 2018 - 1 day(s)
Career fair Scheduled Interviews

9 going Interviews Applied For

Interviews | Qualify For
NOT INTERESTED

More




Additional

In addition to searching for opportunities directly you can also complete and
publish your Profile section to allow recruiters to reach out to you with
potential opportunities they see you as being a good fit for.

RaiderNet also has an available App for IOS and Android devices called
Careers by Symplicity that will allow you to utilize all of the features of the
desktop/laptop version on tablets and smartphones.

Please review the list of Career Fairs available to you on our website and on
handouts provided. Our first fair of the Spring will be the Internship and
Summer Job Fair which will take place on Wednesday, January 24,

Any questions...please contact our Main Office at 973-353-5311




In Closing

The Career Development Center is open
throughout the year and committed to assisting
you along your career path in obtaining the
goals you set for yourself. We hope that this
interaction today will be the first of many that
you have with us throughout your college
experience.

http://cdc.newark.rutgers.edu/
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